
St James (Daisy Hill) 
 C E Primary School 

	
	

 
 
 
 
 
 

PROSPECTUS 
2016 - 2017 

 
‘Working together to achieve 

excellence within a caring Christian 
community of faith, hope and love’. 

 
 

Welcome to Our School 
 

Hindley	Road,	Westhoughton,	Bolton	BL5	2JU		01942	813369			
e-mail:	office@st-james-daisy-hill.bolton.sch.uk											web:	www.st-james-daisy-

hill.bolton.sch.uk	



2 
 

	

 
 
 
 
 
Dear Parents/Carers 
 
It gives me great pleasure as the Headteacher of St James, Daisy Hill, to 
welcome you to our school and introduce our bright, busy and exciting 
Christian school community.  I hope that by using our school website you will 
get a picture of our vision, aims and the values that we uphold. 
 
From the moment that you step into St James you will find us to be a caring 
school, full of happy, friendly children who are polite, engaged in their learning 
and evidently very proud of their school.  We have high expectations at St 
James and our staff work hard to ensure that all children are encouraged and 
supported in developing good learning behaviour and the social skills to equip 
them for the journey ahead. 
 
I am passionate about ensuring that every child at St James reaches their full 
potential and I hold a firm belief that all children can and will succeed and 
achieve.  As the Headteacher I am committed to ensuring that all of the 
children love coming to school every day and experience a rich and diverse 
curriculum that is exciting, engaging and inspiring. 
 
At St James we believe that a strong partnership between home and school is 
the best foundation for a positive and successful education.  Our parents and 
carers share this view and we work together to make each child’s experience 
as fulfilling as possible ensuring highly successful outcomes for all of our 
children. 
 
We are extremely proud of our school and warmly welcome visitors.  We hope 
that we will meet you soon. 
 
With best wishes 
 
 
 
 
 
Catherine Watkin 
Headteacher 
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What We Want for Our School Community 
 
 
Our Mission Statement 
 
Working together to achieve excellence within a caring Christian 
community of faith, hope and love. 
 
 
Our aim is that every member of our school community is: 
 

• happy 
• healthy 
• safe 
• successful 
• and the best they can be 

 
We want our children to become: 
 

• successful life-long learners who enjoy learning, make 
progress and achieve success 

• confident individuals who are able to live safe, healthy and 
fulfilled lives 

• responsible and tolerant citizens who make a positive 
contribution to society 

 
To help our children to achieve our aims we encourage them 
to follow the St James Code: 
 

• treat everyone with kindness, courtesy and respect 
• care for our school and its environment 
• behave safely and sensibly at all times 
• work to the very best of our ability 
• act honestly and truthfully  
• take responsibility for our own actions 
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Staffing Structure from September 2016 
 
Leadership 
Headteacher    Mrs C Watkin  
Deputy Headteacher  Mrs J Prince 
 
Foundation/KS1 Phase Leader Miss Wolfenden 
Year 3/4 Phase Leader  Mrs Prince 
Year 5/6 Phase Leader  Mrs Woodward 
 
Foundation Stage 
Teachers    Mrs Abbott and Miss Roome 
Teaching Assistants  Mrs Wilbraham and Miss Whalley 
 
Key Stage 1 
Y1 teachers    Miss Catherall and Mrs Carlo 
Y1 teaching assistants  Mrs Anders and Mrs Heaton 
Y2 teachers    Mr Prior and Miss Wolfenden 
Y2 teaching assistant           Mrs Greaves and Mr Gregory 
 
Key Stage 2 
Y3 teachers    Mrs Bowden  and Mr Robinson 
Y3 teaching assistant Mrs Phelan and Mr Uddin   
Y4 teachers Miss Stirzaker- Bennett and Mrs Critchley 
Y4 teaching assistants  Miss Young and Miss Woodward 
Y5 teachers    Mr Whitson and Mr Barker 
Y5 teaching assistant Miss Ode 
Y6 teachers Mrs Hartop, Mrs Woodward and Mrs Prince 
Y6 teaching assistant  Mrs Aspinall and Mrs Healey  
 
Cross Phase Teaching and Learning Support 
 
Higher Level Teaching Assistants  
 
Miss Ode            Mrs Vickers            Mr Gregory            Mrs Heaton            Mrs Phelan 
 
Special Needs Support Assistants   
 
Miss Evans          Mrs Lomax          Miss Whalley                 
Administration and Site Management Team 
 
Business Manager   Mrs Williams 
Senior Administrator Miss Ball 
Admin Assistant Miss Charnock 
Caretaker    Mrs Hart 
 
Other areas of teaching and learning 
 
Specialist Music Teaching  Mrs Taylor 
SENCo Mrs Bowden 
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School Organisation 
 
The composition of classes for the academic year of 2016/2017 is 
as follows: 
 
Teaching and Learning  
 
Foundation Stage 
Reception     4 – 5 year olds 
 
National Curriculum Key Stage 1  
Year 1     5 – 6 year olds 
Year 2     6 – 7 year olds 
 
National Curriculum Key Stage 2  
Year 3     7 – 8 year olds 
Year 4     8 – 9 year olds 
Year 5     9 – 10 year olds 
Year 6   10 – 11 year olds 
 
The School Site 
 
Our building and grounds are extensive, with three playgrounds 
and a large field. Foundation Stage, Key Stage 1, Y3 and class 4S 
are housed together in ‘lower school’, along with the main school 
hall the ICT suite, Key Stage 1 library and administration block.  
‘Upper school’ accommodation consist of classrooms (Y4S -Y6), a 
large multi-purpose hall used for teaching, lunchtime activities, 
before and after school club and Key Stage 2 library.  The upper 
building dates back to 1841 but has been extensively refurbished 
to provide a warm and welcoming learning environment. The 
playgrounds have also undergone recent extensive refurbishment 
and the new facilities support and enhance outdoor play and 
learning for all children across the school. 
 
School Opening Times 
 
School starts at 8.50am and ends at 3.30pm.   
We have a before and after school club for children attending St 
James.  Our Care Club opens at 7.30am for the morning session 
and 3.30pm for the after school session.  Care club closes in the 
evening at 6.00pm 
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The Curriculum 
 
The Foundation Stage 
 
All the children in our Reception class follow the Early Years 
Foundation Stage curriculum where they work towards the Early 
Learning Goals.  Continual assessment of the each child’s 
development and learning journey is carried out throughout the 
year.  Our Foundation Stage team work closely together to plan 
exciting and creative learning opportunities for all children.  Each 
child’s needs, skills and interests are taken into account when 
teachers are planning learning activities for the children.  
 
 
The National Curriculum 
 
The legal requirements of the Education Reform Act 1988 demand 
that all children in Key Stages 1 and 2 should follow the National 
Curriculum.  The act states that the curriculum should be one that 
is balanced and broad which: 
 
‘Promotes the spiritual, moral, cultural, mental and physical 
development of pupils at the school.’ 
 
‘Prepares such pupils for the opportunities, responsibilities and 
experiences of life.’ 
 
Eleven National Curriculum subjects are taught in primary schools.  
Five subjects are known as core subjects.  These are English, 
mathematics, science, information and communication technology 
(ICT) and religious education (RE).  The other subjects, known as 
foundation subjects are physical education (PE), music, art, 
geography, history and design technology (DT).   
 
At St James we have been developing our French curriculum for a 
number of years and now French is taught consistently throughout 
the school.   
 
In our PHSCE (personal, health, social and citizenship education) 
curriculum children are taught about and encouraged to consider a 
wide range of important issues and dilemmas designed to enable 
them to become mature and responsible adults. 
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The Curriculum at St James 
 
We teach a broad, balanced, creative and challenging curriculum 
where the children acquire knowledge and develop skills so that 
they can see relationships between the subjects and apply their 
skills to all areas of learning.   
 
Children learn most effectively when they are actively involved in it 
and therefore we promote practical and investigational approaches 
throughout our school.  We acknowledge that all children have 
different learning preferences and styles and this is taken into 
account when lessons are planned. 
 
So that the children can achieve their best, teachers make explicit 
the learning objectives of each lesson, tell the children what is 
expected of them and what to do next in order to improve. 
 
To support and enhance learning experiences in the classroom, 
staff organise many enrichment activities throughout the school 
year.  Children go on educational visits, special visitors are invited 
into school and we organise special theme weeks to immerse the 
children in a particular subject or theme. 
 
English and mathematics are taught daily. Science, RE, PE, 
PHSCE and ICT (in the ICT suite) are taught every week.  All 
children enjoy learning French and in Key Stage 2 classes are 
taught weekly music lessons by a specialist teacher. 

Other subjects such as history, geography, design technology, and 
art are often taught in blocks across the term.  Where appropriate, 
curriculum subjects are integrated and taught as ‘topics’ in order to 
form links between subjects and give meaning to children's 
learning. 

We hope to foster in the children behaviour that shows sensitivity 
to others feelings and needs and that they must, at all times, 
demonstrate a considerate and courteous manner. 

We wish to encourage a sense of community, responsibility and 
co-operation as well as developing a tolerant and caring attitude.  It 
is also vital that the children can plan, undertake and sustain 
involvement in their work and evaluate a wide variety of tasks and 
investigations independently. 
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RE  
 
Religious Education is a compulsory subject and the curriculum 
taught at St James is Bolton Local Authority’s agreed RE syllabus 
which most schools within the borough use.  Throughout their 
school life at St James the children will learn about Christianity, 
Judaism, Islam and Hinduism. As a church school we treat our 
teaching and commitment to RE seriously. 
 
Christian Ethos and Daily Worship 
 
As a Church of England School, we have a close and positive 
relationship with our church St James the Great.  In recognition of 
this historic foundation, our aim is to preserve and develop the 
school’s religious character in accordance with the principles of the 
Church of England and in partnership with the church at parish and 
diocesan level.  We serve our community by providing an 
education of the highest quality within the context of Christian 
belief and practice.  We encourage an understanding of the 
meaning and significance of faith and promote Christian values 
through the experience we offer our pupils.  

An Act of Collective Worship takes place each day.  Upper Key 
Stage 2 children attend church on a weekly basis and other year 
groups attend church for special services for example the Eggs 
and Flowers Easter Service and Christmas Service.  
Parents/carers are welcome to attend church services. 

 

Assessment 

Assessment of children’s progress in a very important part of a 
child’s learning journey as it enables teachers to plan the next 
stage of learning.  Informal assessment is planned as part of the 
ongoing curriculum.  End of term ‘in-house’ assessments occur 
each term in English and maths and formal, statutory assessments 
(often referred to as SATs) take place at the end of each Key 
Stage.  These assessments help us to set targets for each child so 
that we can ensure that they make progress throughout their 
school life. 
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Parents’ Evenings and Reports 

At St James we offer two ‘formal’ Parents’ Evenings per year, 
where parents/carers are invited in to talk to their child’s class 
teacher about his/her academic progress, attitudes to school and 
behaviour.  We also run three ‘Open Door’ evenings each year 
where parents can drop into their child’s class over a specific 
period of time to look at their child’s work and to discuss any 
concerns with class teachers if necessary.  We also operate an 
open door policy and encourage parents to speak to class 
teachers about any aspect of their child’s school experience.   

At the end of each academic year, parents will receive a written 
report on their child’s progress.  The report will also contain 
attendance information and the out comes of end of Key Stage 
statutory assessment as appropriate. 

 

Special Educational Needs 

We welcome all children at St James.  We want all to be happy 
and thrive.  Within each age group the range of ability and 
experience of the children is considerable.  Staff work hard to 
ensure that the needs of each individual child are met. Our 
extensive monitoring and assessment arrangements enable us to 
identify at an early stage, children who are experiencing difficulties 
in learning or adjusting to school life, so that we can give 
appropriate support as soon as possible.  

There is wheelchair access to all parts of the school  

We feel confident that we can provide an excellent education for all 
children. 

If you are concerned about your child – please tell us. 

If we are concerned about your child – we will tell you. 

 

 

 

 

 



10 
 

Homework 

It is expected that all our children do some homework each week.  
The nature, content and amount differs from year group to year 
group.  Homework activities range from sharing or reading a book 
at home with a parent/carer to specific tasks in specific subjects as 
the children get older.  Homework is always age and ability 
appropriate.  We welcome the involvement of family members in 
their children’s education, encouraging and fostering their interest 
in learning.  If parents/carers are in doubt about any aspect of 
homework we encourage them to speak to the class teacher. 

 

Extra-curricular Activities 

At St James we pride ourselves on the wide range of extra- 
curricular activities on offer to our children.  Before and after school 
and lunchtime clubs operate throughout the school year.  Some 
are led by St James staff members and some by outside providers.  
Most are free of charge but outside providers often charge a small 
fee for their clubs.  Details of the clubs on offer and how to join are 
sent out each term. 
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General Information 
 
 
School Uniform: 
Boys      Girls                                                                
Grey trousers    Summer - green/white dress 
Green school sweatshirt  Grey skirt/pinafore/trousers 
White shirt      Green school sweatshirt/cardigan 
School tie     School tie 
Black school shoes (not trainers) White shirt and socks 
      Black school shoes (not trainers) 
 
School sweatshirts/cardigans/ties are available to order from the 
school office 
 
P.E. Uniform – Boys & Girls 
Black pumps  
Black shorts 
Plain white short sleeved ‘T’ shirt  
Plain tracksuits for winter (no logos) 
Children should keep PE clothes in a PE bag.  It should be brought 
to school on Monday and returned home for washing on a Friday. 
PE bags are available to buy from the school office 
ALL UNIFORM SHOULD BE NAMED 
 
 
Jewellery 
For health and safety reasons children are not allowed to wear any 
jewellery.  The only exception to this rule is that inexpensive 
watches may be worn. 

 
 

School Meals 
Please send your child’s money in an envelope. Special envelopes 
are obtainable from the school office (£3.00 per pack which lasts 
well over 12 months).  Your child’s name, class and total money 
enclosed should be completed on the front of the envelope.  
Please note that we prefer cheques if at all possible.  We cannot 
accept loose money.  
Cheques in respect of SCHOOL MEALS must always be made 
payable to Bolton M.B.C. and endorsed with a banker’s card 
number and child’s name and class on the reverse. 
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Please note that if you have more than one child in school, we 
request a separate envelope for each child, or send it with the 
oldest child. 
 
 
Packed Lunch 
Children may wish to bring sandwiches at lunchtime.  They should 
be placed in a suitable plastic container, which must be named. 
Glass flasks, bottles or thin plastic cups containing fizzy drinks or 
HOT liquids are not allowed for obvious safety reasons. 
 
 
Free Meals Applications 
All children in Key Stage 1 (Reception, years 1 & 2) now receive 
free school meals (Universal Free Meal).  It is important that if your 
child is entitled to a free school meal (Statutory Free Meal), due to 
benefit entitlement, that you still apply.  If you think that you are 
eligible, further information is available from Bolton Council website 
or by telephoning Housing Benefits on 01204 331590. (Please 
bring your proof of entitlement to the school office as soon as 
possible and also inform us of any changes). 
 
 
Snacks 
Children may bring fruit for a playtime snack or parents/carers may 
wish to buy hot snacks that are provided by our school kitchen. 
Hot snacks must be ordered and paid for each term.  Letters with 
details of cost and how to order will be sent out before the 
beginning of each term. 
Children must not bring sweets, chocolate bars or chewing gum 
into school. 
 
 
Fruit 
Free fruit is provided for children in Foundation Stage and Key 
Stage 1 and is offered to the children by staff at appropriate times 
during the day. 
 
 
Milk 
Free milk is provided throughout the Reception year.  It is ordered 
on a weekly basis.  Please let your child’s class teacher know if 
they do not wish to have it. 
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Water 
We do have a policy throughout school whereby children have 
access to water that they can sip throughout the day.  We do 
encourage this to help their concentration and thinking skills in 
school.  Children should bring their own water bottles into school 
with their names clearly written on a label.  Parents can buy sports 
type water bottles from many local shops.  Bottles must only 
contain water. 
 
 
Illness/Absence from School 
If your child is unwell in school we will contact you using the 
contact information provided by you. 
 
If your child has had sickness or diarrhoea they should only return 
to school if they have been free from the symptoms for 48 hours. 
 
Please ring the school office before 10am on the first day of any 
absence stating reasons why your child will not be attending 
school.  The school office is open from 8.30 am – 4.30 pm.  Calls 
made outside these hours will be recorded on our answering 
machine.  Office staff respond to messages as quickly as possible. 
If your child has been absent from school, when he/she returns, 
please send a letter to the class teacher to explain this absence.  A 
phone call to the office should have also been made.   
If you have not contacted school to explain your child’s absence, 
the school office staff will contact you. 
 
 
Punctuality 
We believe that good punctuality prepares children well for adult 
life.  Of course we understand that on occasions children may 
arrive late at school for unforeseen reasons.  If your child arrives 
after the bell at the beginning of the school day he/she must report 
to the school office so that the register can be amended 
accordingly.  This is very important for health and safety reasons – 
should we need to evacuate the school for any reason our 
registers must be accurate. 
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Medicines 
We can only give prescribed medicines in school and are not 
allowed to administer eye/ear drops. 
Please only send medicine to school if it needs to be taken 4 times 
a day. 
 
 
First Aid 
Staff will administer First Aid if needed.  A slip will be completed 
and sent home for every injury that needs treatment. 
 
If a child bumps his/her head parents/carers will be contacted if it is 
deemed necessary by a first aider and a slip will be sent home.  If 
staff are concerned about the head bump they will send for parents 
to come to school. 
 
 
Holiday Lists 
A holiday list is issued at the beginning of the year.  Please keep it 
in a safe place for reference. 
 
 
Holiday in Term Time 
Due to changes in government legislation holidays in term time can 
no longer be authorised by the school.  Our policy is therefore 
undergoing review and will be published as soon as possible.  In 
the interim we would ask that you still advise the school in writing if 
you wish to seek permission to take your child on holiday during 
term time.  
 
 
Appointments 
We urge parents to arrange dental and medical appointments for 
children outside school hours but acknowledge that this is not 
always possible.  If your child has an appointment in school time 
please send a letter or appointment card to the class teacher.  An 
exit permit will then be produced for you. 
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Internet Safety  
During the course of each school year from the Reception class 
onwards, your child will be using the internet in a very controlled 
and supervised environment.  The access is through the Bolton LA 
safety net and is as secure as we can possibly make it.  Many 
subjects in the curriculum are made more exciting through the use 
of ICT and we want to give our children the best learning 
opportunities we can.  
 
 
Car Parking 
Please do not park on the yellow zig-zag lines outside the school 
and do not use the school car park for turning purposes.  The 
safety of children is put at risk by parents using the car park.  If at 
all possible please walk to school with your child - it is healthier 
and safer.  Thank you for your co-operation in this matter. 
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Safeguarding and Child Protection 
 

What is safeguarding? 
 

The Government has defined the term ‘safeguarding children’ as: 
 
‘The process of protecting children from abuse or neglect, 
preventing impairment of their health and development, and 
ensuring they are growing up in circumstances consistent with the 
provision of safe and effective care that enables children to have 
optimum life chances and enter adulthood successfully’. 
 
 
The school is completely committed to ensuring the safeguarding 
of all children and complies with all the requirements. These 
include Health and Safety, Safer Recruitment, Risk Assessments 
on trips and visits, entrance and exit arrangements, supervision 
levels, Fire Safety and Child Protection. 

All staff receive the appropriate training. The school’s Designated 
Officers for Child Protection are the Headteacher and the Deputy 
Headteacher. 

 

Child Safeguarding and Child Protection 

School has an important role to play in the detection and 
prevention of all forms of child abuse.  Where it appears that a 
child may have sustained abuse of either a physical or sexual 
nature, the school is required by law to report the matter to local 
authority Safeguarding Team.  In very serious situations, a social 
worker will contact the parents/carers.  This requirement forms part 
of the Local Authority’s procedures for dealing with child protection 
and is not a matter for the discretion of individual headteachers or 
any members of school staff. 

In less clear cases of suspected physical abuse, emotional/ 
psychological abuse or neglect the school is required to discuss 
the issue with parents before contacting the Local Authority 
Safeguarding Team. 
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Families, Church and the Community 
 
St James really is a school right at the heart of the community and 
we pride ourselves on the close and supportive links we have 
between home and school.  We are involved in an extensive range 
of activities with other local schools, the church and local and wider 
community.  For example, our support of local charities through our 
Eggs and Flowers Service in church at Easter is well established. 
We organise the school’s Christmas and Summer Fairs and host 
the church Autumn Fair, to all of which school and community 
members are invited. 

Our premises are used during evenings and weekends for a 
variety of activities including uniformed organisations and local 
sports teams.  Our St James Tiny Tots group runs in school time 
one morning each week for families with pre-school children.  We 
have an active and supportive PTFA who run many fantastic fund 
raising events, proceeds of which are used to enhance and 
support the education of all children in school.  Any new 
parents/carers are encouraged to join the committed group which 
meets regularly to organise and lead events. 

Many parents/carers assist us in a variety of ways during the year, 
for example helping in classrooms, on school trips, making 
costumes for productions but to name a few and we gratefully 
appreciate their support. 

We provide an on-site before and after school club for our pupils, 
which is managed by St James staff.  This provides a valuable 
service for many of our working parents.  The clubs are very 
popular therefore it is advisable to contact the manager as soon as 
possible to secure a place for your child.   
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CONCERNS AND COMPLAINTS 
 

 
At St James we are committed to developing a strong sense of 
partnership with parents/carers and other members of the local 
community. This provides a good basis for understanding and 
resolution when things appear to go wrong. 
 
We believe that most concerns/complaints can be resolved by 
informal discussion either over the telephone or through a meeting 
with the key people involved, though if parents/carers feel that a 
situation is unresolved then they may wish to follow the formal 
complaints procedure. 
 
The main aim throughout the procedure is to resolve the matter as 
quickly and effectively as possible, to everybody's satisfaction. 
 
This flow chart overleaf summarises the procedure to be followed 
when complaints are made by parents/carers or others about the 
conduct of the school or the actions of any member of staff or 
Governing Body.  
 
If a complaint is not from a parent/carer of a pupil of the school (an 
example being a member of the public) these should be made 
directly to the head teacher, preferably in writing.   

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 


